 NORTON FITZWARREN PARISH COUNCIL       RISK ASSESSMENT – June 2026
Risk/hazard                                                     



       Who/what at risk?
Misuse of public funds/fraud/corruption




        Parish Council

Measures to manage risk.

Standing Orders & Financial Regulations are the internal controls and which regulate all our activities.  Each Councillor has a copy. 
Updated to NALC Model Standing Orders 2025 and NALC Model Financial regulations 2025 reviewed June 2026.
2 Councillors sign all cheques, approval for payment by bank transfer is made at meetings.
Regular payments by bank transfer (salary, HMRC, website and parish maintenance etc.) are agreed at the beginning of the financial year, other payments by bank transfer are listed on the agenda and agreed at a Council meeting prior to payment and minuted.
Bank reconciliation carried out by Clerk on a monthly basis and verified by a Councillor who is not included on the bank mandate as a signatory. 
Monthly bank reconciliation submitted to Councillors with the agenda and signed at meetings.
Receipts and payments listed on the agenda at each meeting.

Clerk checks all invoices for correct addition and VAT

Accounts presented to PC for approval each quarter year and end of year

Precept request is agreed by PC having seen estimated figures provided by the Clerk & RFO.
Accounts are made available for public inspection

Internal and External audit displayed on the web site 
Internal auditor reviews and tests arrangements to prevent and detect fraud and corruption

Minutes are made available to members of the public

PC has adopted the SALC model code of conduct

Register of members interests maintained
Recommended financial records are kept, council business accurately recorded in the minutes,   
End of year accounts available on Council’s website

VAT regulations are met and VAT refund claimed six monthly if sufficient.
PAYE records are kept and regulations are met
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Insurance policy has fidelity guarantee, which covers all loss sustained from an act of fraud or dishonesty by PC’s employees.

Insurance policy is reviewed annually, a 3-year option is taken if offered at a cheaper rate.
Clerk has obtained the CILCA qualification.
Before engaging any new employee (other than a school leaver) the PC will obtain satisfactory written references covering the previous 3 years employment (a condition imposed by our insurers in relation to our fidelity guarantee).
If more employees are to be taken on whereby the PC pays a wage, wage, lists will be maintained (a condition of our insurance policy in relation to our fidelity guarantee).
Fidelity guarantee: Council’s insurance has £250,000 of indemnity.

Libel & Slander







       PC

Insurance Policy covers sums up to £250,000, which the PC would be liable to pay as damaged in respect of a claim made for libel or alleged libel contained in the publications issued in the course of the PC business.  The policy also covers slander of any person other than a member of the Council, or an official of the PC, uttered by the Clerk and any member of the PC, whilst carrying out their official duties on behalf of the PC.

Negligence





                                           PC

Insurance policy covers all sums, which the PC would be legally liable to pay as compensation resulting from a claim for any negligent act or accidental error or omission committed or alleged to have been committed by a Parish Councillor, or member of the PC’s staff in pursuit of their duties on behalf of the PC

Injuries to individuals or property                                                                     Councillors, Clerk, contractors,             

as a result of the activities of the PC.
                                                        public volunteers, 3rd parties,

                                                                                                                                property.
Public and employer’s liability of £10,000,000 and person accident are contained in the PC’s insurance policy.
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Theft                                                                    



              PC
The insurance policy covers loss of, or damage to money as a result of theft or attempted theft. . No cash is handled.  PC has been registered as an employer with Inland Revenue, tax & N.I. are paid, as and when required.  The Clerk is reimbursed expenses and a work from home allowance.  All subject to audit.
Data Protection








General public

Council has agreed a Policy to protect personal data from Councillors and staff, regular data audits will be carried out, training will be provided, ensue it is protected securely and disposed of safely.
Assets
Children’s play areas, sports pavilion, exercise equipment


PC and the public
Allotment Site


   





Horse mounting blocks
Notice boards & War Memorials





Seating stones at Hill Fort view point.
Playing field & recreation ground    






Various street furniture   
(for the full list please refer to Council’s Asset Register on website: wwwnortonfitzwarren-pc.gov.uk.)                      




Council’s insurance policy includes public liability indemnity of £10,000,000 and covers damage to all the property owned by the PC and contents of the sports pavilion.  The relevant committees or volunteers carry out regular checks and any damage repaired.  Maintenance is carried out as required.  The play equipment is insured by Council at all sites.
Highways                                                                                                                    Danger to cars, cyclists and pedestrians
Clerk to notify SCC County Highways of any potholes, defects or any such problems with roads or pavements when advised of a problem. 
The PC will continue to press for traffic calming measures in the parish.
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Street lighting                                                 


                          Members of public at risk if lights fail.
Clerk to notify SCC of any vandalism, lights not working properly or vegetation obscuring lights when advised of a problem.
Public and urban footpaths                                        


Injuries to general public if not maintained                                                     



       
Public footpaths which the PC maintains:  A contractor paid by the Parish Council trims overgrowth and hedges. 
SC maintained public footpaths:  Cut once a year and are notified as appropriate.

A Footpath Liaison Officer reports to Clerk/PC when a problem is noticed and attention is needed.
Roadside kerbs on the main road are sprayed with weed killer by the Parish Council by a qualified and certified contractor.

Litter










    General Public – general health hazard


Volunteers carry out litter picking in the village and are supplied with safety equipment and bin bags.
The PC owns ten litter bins which are emptied by Somerset Council once a week.

Dog Waste                                                             




    General Public – health hazard

Clerk to liaise with Somerset Council Environmental Health when advised of a problem, the Parish has 4 dog waste bins, which are emptied by 
SC twice a week.  The Parish Council is required to pay for 3 to be emptied.  
Under 12’s and over 12’s play areas and exercise equipment at the playing field
 Children and adults using the equipment

An inspector from ROSPA checks the equipment once a year and submits a risk assessment to Council.

A Parish Council volunteer checks the equipment at all sites weekly, for loose bolts, wear and tear, litter collection and reports any problems to the Clerk.

Notices have been placed in the play area at Vilberie Close and adjacent to the exercise equipment at the playing field, stating the age range for the equipment, with the Clerk’s contact details in case of damage or defective equipment. 
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A dog proof fence is installed around the under 12’s play area at and the notice also states ‘No Dogs Allowed’.
Maintenance of play area and around exercise equipment:
Litter bins have been installed at all locations and are emptied once a week by Somerset Council.
The grass in the play areas is cut regularly by a local contractor.
Allotments









         Tenants, their families & members of the public.
The Parish Council owns the land and in turn rents the land to Norton Allotment Association who is responsible for the day-to-day running of the site.

The Parish Council holds Public Liability Insurance as does the Allotment Association.  The Allotment Association are responsible for safety on site and carries out regular health and safety inspections.  The site is fenced off from the public footpath which crosses Parish Council land.
Janet Gobey, Clerk

clerk@nortonfitzwarren-pc.gov.uk

Updated June 2026
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